
Uploading files and photos into Moodle. 
 

In the assignment area, click on “Add Submission” and the screen will open like 
this below. 
 
You can either type your text directly online in the “Online Text” box (top box) or 
upload separate files or a folder of files in the “File submissions” section. Photos 
are also uploaded in the “File Submissions” section. 
 
**I would suggest uploading any text in a separate word or pdf file, so you have 
that file saved on your computer before submitting it here. Anything you type 
directly in the “Online text” area remains in the course, and you will not be able 
to refer to that once the course closes. 

Upload pictures and 
documents by clicking 
here or drag and drop 

files in this section. 

You can drag & drop files 
directly here as well 


